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w&mmmL sifectcf mmmm so. -53 

SUBJECT i Personnel Office Processing of Psri-Tlw eat 
*B«aaMHh-©oly* Personnel 

-53. Part-Ties eat "Susaner-Only* Baploywent 
* of Aaeocy "Hr •omen, Sated 17 JUly 3-953 


Ownni 


Transactions end Records Breaches will . 
jwi® 5# as indicated below is order to famish the M ac hine ww^rae 
Smash* tamml Sendee* Office and the fiscal Division, Comptroller s 
{tffie# with pertinent data relative to all Personnel actions invol ving 
part-tin* t n* gmeer- Qflly pe rsonne l which is not included on fora 
5J, 37-53A, Personal Service Contract. 


S* Procedure 

a* Prepare an ori gin a l and four cartes copies of the if-5t, 
used a* Beatification of P ersonne l Action. 

*. Slie aorta "meOWm/tA m-mm* will be shown in the box 
la the ra^rt^bsnft comer of the SP-52. (Suitable rubber 
gfcHg* ham been ordered for this purpose, in the interim, the 
worts win be printed with ret pencil.) 

e, Urn following ters&aologjr will be ueet in connection 
with accession actions! 

"fesQor&ry Appoxntaent (Contract So. ) 

oa 

"fart-fiae Aptointawat (Contract Bo. ), 

ae expropriate. 


t* Qa "ia-eerviee" aat separation actions the nature of the 
•Stion will be followed by the Personal Service* Contract nuatoer. 


<-;C> 
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§, Item Bo* 7, CS or Other Legal Auftority, will be 
ooqpleted as follows? 

FL UO 

fSC # ( Personal Serrlce Contract Humber) 

f « All other Items os the SF-& will be eeegleteA la 

fAonr jgf** With ewtstisg re^ulress'-fste ♦ 

s* €*» e«^ of the SF-53 will be attached to each ee$y 
(with the enosptica of the Coafcraetor’s Copy) of Pom Bo. 37-53A, 
fiq0Le$>ee Services Contract* and Cistrthwtiea will be sate as 
lBiUrtd eo. the latter fom. 


BMBQB s» tmxm 

1W0BBM1 Pirector 
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